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        Originator = the individual who is determining what is needed and where to buy it.

General Note:  The originator is encouraged to check on availability, shipping, etc. with the vendor  for any  items
where a delay in their arrival will interfere with the originator's work.

        Must be filled out completely by originator.

        Filled out by originator if applicable

        Must be filled out by whomever places order with vendor

        The upper box is checked to indicate that originator has looked into this order and determined that the vendor
listed is the best place (not always the least expensive) to purchase the product.  The lower box is checked if you
would like the order to go out to bid by purchasing because you are not aware of the best source for this item.  The
initials indicate that the originator has consciously decided which box to check.


